SOFT TOUCH ARTS

DATA PROTECTION STATEMENT

Soft Touch Arts is registered with the Information Commissioner’s Office and follows the requirements of the Data Protection Act 1998 with regard to holding information about individuals in electronic and paper format.  

This means applying the eight data protection principles of good information handling.  These say that personal information must be: 

· fairly and lawfully processed; 

· processed for specified purposes; 

· adequate, relevant and not excessive; 

· accurate and, where necessary, kept up to date; 

· not kept for longer than is necessary; 

· processed in line with the rights of the individual; 

· kept secure; and 

· not transferred to countries outside the European 

Soft Touch recognises that in the past few years the company has increased the type and level of data held on individuals.  We therefore recognise that we need to develop a full data protection policy and to train all staff in the application of the policy.

The policy will cover data protection and security issues in the widest sense, including:

· Security of information held databases

· Media and use of images consent

· Social networking

The following timetable will enable the policy to be developed and adopted as soon as possible:

Consultation with external expert


May 2010

Consultation with database designers

May 2010

Draft policy and procedures


June 2010

Consultation on draft



July 2010

Second draft





August 2010

Final draft and adoption by board


September 2010

All staff trained by




December 2010

Last updated 6 May 2010


